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| nt roductil on

Wel come t o The Harbour School

Your <c¢child has been referred to us and
hel p explain some of our procedures and
You can also | ook at our Website, www. t
read our Local Of fer and view our News |
pupils across our school

This induction pack has been put togeth
pupils) of key information and for wus to
I n order to meet statutory obligations
education to each pupi |, The Har bour S
I nformation into one signatory sheet at
the online questionnaire with a member
onto this booklet should you wish to ref
Whil st efforts have been made to mini mi:
be completed/ signed there are a few adc
need to be completed/ signed in conjunct.

§s New Starter Form: including confirmat

1 Speaking Space Speech and Language

1 At i nduction, we will word Itmdyietihdcua lt
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ATTENDANCE ] 2
Good attendance is an expe1..;|£’._.1 0
School Reintegration & Tui i ',‘l‘\‘ 2 r Vv
|l f your child is absent, please cal

of fice on the morning of every abse
School -@f2f3i92e 665664

Absence

|l f your child iIis persistently absen
(A. T.) wil/ be involved and the rei
may be withdrawn.

Holidays in term ti me
Hol i days in term time are not autho
Medi cal appointments in school ti me

Where possible please try to make n
outside | essons . Evidence is requir

absences

Studybugs
Downl oad t he
Studybugs

++MATHS -+

A better, safer way to report when
your child is sick and off school.
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https://studybugs.com/

| nf or mati on an Healrt Chand Attend

t he Reintegration and Tultion Se
The Health Protection Agency have issued gui del
school on medical grounds.

A summary is-given bel ow:

T Headache, earache odr gisvue miaaiha caecthaemo | and ple
reintegration asntd I|tluictoinopnl esteer viiecses on .

9 High temp&gatwver &aracet amol and plenty of f 1l ui
serviceidnd compl ete | esson.

T Coughs and gcovledsPar acet amol and plenty of flu
ser vsitcie | compl ete | esson.

T Flu/ swimehiflldi can return to reintegration and
days.

T Sore throat, tonsil |l dtgiveolPaghaatdamal &aedepl ¢
reintegrati onstainldl twdmploemt eenldesson.

T Diarrhoea and choimdticmgm continue reintegratio
mentors wil/ not visit until 48 hours after |
T Head dstell complTeateeat] eassdom.t hers at home.

T Threadwosrtm | | complTeteeatl eadssom.t hers at home.

T Warts, verrucae oosrt ialtlhlceanepsiTefteeat! ead som.t her s a
T Conjuncdisviittils complGeette tlreesastame.nt fr om phar macy
T | mpetd gbild can continue reintegration and t
visit until | esions are crusted over.

T Measl es, chicken pox oé6rchGédmamnmeaosnltesiue r e
tuitionl esnsltomse but mentors will not visit unti
T Mump&child can continue reintegratbhownh mendt orus
not visit until 5 days after start of swoll en
T Whooping &otghd can continue reintegratiban a
mentors wil/| not visit unti/l days after start
| f your child is il on waking wup but feel s |
reintegration and tuition online | essons in the
Il f your child is il/I pl ease contact the reinte

i [

absence and reason for il Il ness. . l e
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As a school, we have put the safety and
heart of everything we do. We wor k cl os
regul ar contact.

Li ke other school s, we have had to make

to learning at home.

We may have to adjust our provision thr
i nformed and up to date.

As a special school, we follow Gover nmen
us of everything we need to do to keep e

s Wash Hands
s Ventil ate r ooms
7 Foll ow Updated Gui danc g

WASH YOUR
HANDS

Pagt



N ot

vacy
Pur pose

Website

GDPR Pr

of
Our

St atement

full det ai |

or

f

See

Pl ease

informauvi: vn

pupi
e

use

(How we

Noti ce

Privacy

f

|l er or
may recei
We ensur e
nf ormati on?

and

control
Service.

dat a
from you

ar a
i nformati on
Learning Records

School

Har bour
nal
e

The
a

at
I
0

nd use pupil

a
dat a:

t

sharing

car e
services
dat a

p progress
0
r

regarding

p
S
ou

rt
at
ty
| a

| earning
0
i e
[
w
S

p
r
I
e
I

wi |
ty
da

aut hor
pupi

i nformati on
| oc al
of

ona
he
|l 1 ecti on

rs
t

Pe
or
co

responsi bildi

wi t h:

vV e

T ~
g 11|

with?

us

>0
O —

i nformati on
ng

nf or mati on
| eavi

Educati on

u
e
@
C
ho
for
Psychol ogi st

epart ment
Nur ses

t

0

[

r

D

ol
ucational

coll ection
find

Dat a
To

en

r

l ection requi

col

a

out

—_

us
re

school cens

t he

a

/| www. g oV .-cuokl/| eedcuatdi aohns afseb

\Y

| e;

I Database (NPD)

Pup.i

Nati onal

The
The

or

Depart ment f

t he

by

managed

S

NPD

abou

Educati on

i nformati on
t he

.c&Smsnes odnd hear liyfyea
i s

to provide
Eemhoswls
|l l ows t hi s

W,
he
a

T © 4= 4+

t he
t he

t abuassapru i-ald uppo-r hf ogmati on.

© +~ O
oo .
no 2
~ =
vocs
2o~
oo
°BF 94
-o8
tm..l.
© B
Epc
v
O.WO
cs
— 5 O
e o
-
Ilﬂlu -
o220
==l
o=z
M
&
o

out
htt
out

ab
to
ab

e

mor e
go
mor

Pag&



Rei

The
of il

The
t heir

Pupil s
t hrough
referral

Th
dr

Te
Le
Wh
Pu
Re mot
Engl i
Mat h
Cr

e
&n

aching

ssons
at we
pil s

e

o-68 ¢ I i
Emot i
Pupil s
Re mot
Engl i
Mat h
Sci

Emot i

enc

» T
BC
T
]
OW

Local
ness

t

Har bou
ma i

n

ar e

h

Har bou
war ds

a

W i

Wi

at

4
4

cul
al

at

onl

onl

c o
T

ntegrat i

Au
0

nd

a
Li
Ke

Li

[ ]
‘i’

on and Tud#si on
thority is responsibl e for.arrang
r other reasons, would not otherw
School i's commi ssioned to provide
ream school for health reasons.
eferred to the Reintegration and
Local Authority I nclusion Panel
School also provides education fo
Queen Al exandra Hospital
Learning
be timetabled at any time bet wee
provi de:
y Stages 1 and 2 wil/l be offered:
e |l earning in small groups for
45 mins per week
45 mins per week
r learning 4 x 45 mins per week
teracy | earning support at home,
y Stages 3 and 4 wil/l be offered:
e learning in small groups for
45 mins per week
45 mins per week
45 mins per week
teracy |l earning support at home,
ring to reiorn etgag ad es pacikalt op rmav insi
|l earning opportunities.
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Rel ntegration
Your child wild.l have a Reintegration and Tuiti
with you, the mai nstream school and any ot her
Mai nstream school s wi |l continue to coordinate
Mai nstream school s wi |l coordinate EP assessme
Mai nstream school s wi |l continue to |l ead Annua
Heal th and Care Pl an.
Mai nstream school s wil|l maintain responsibilit

Accessing Remote On Line Learning
Your child wiwilt meae dkay d apnt d @nodfaf ciccenBs6TSE AME 0 1

ternet cXmmuectmaomstream school may be able to
cases.

You, or a named responsible adult, wild!l need t
sons wi ||l be timetabled at any time between 9
You, or a named responsible adult, wild.l need t

gui dance.

Self - Social

Management Awareness

Social and
Self - Emotional
Awareness Learning AUEENTTE

Decision
Making
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Key Principles for Pupi |

Key Principles for Pupils for Remote Learning

/ \ ﬁle-to-one sessions \
As a pupil, please ensure that you: @eral guidance \ Communication with multiple pupils is pre-

listen carefully when your teacher re- Pupils are encouraged to use a virtual or ferred and teaching Sta_ﬁ shou!d SEEK_tD

minds you of the Key Principles for blurred background or ensure that neu- i working for live ?Udl.o or
k ! . . X . video contact, unless they are delivering

Teaching Remotely (found in the in- tral areas in their homes (i.e. blank lessons to individual pupils in exceptional
duction pack). walls) are used. circumstances.

acknowledge that you are present at the Pupils should ensure that no personal Should causes for concern arise, staff should
start of the lesson by either answer- identifying information can be seen in immediately draw the meeting to a close
ing your name or showing yourself on the background (e.g. personal photo- and report their concern to their site DSL.
camera. graphs, domestic address). Staff should follow procedure in The Har-

use only your school email address and Dress for both pupils and staff should be bour School’s Safeguarding Policy.
the online platforms recommended appropriate i.e. smart casual dress. For difficult pastoral conversations and
by The Harbour School (Teams). You Wherever possible, people not connected disclosures, staff should seek to have
will not be able to send emails from to the school should not appear on \ a member of SMT/Site DSL presenj
your school account. screen on the video call.

do not use the recording function on All communications should be completed
Teams, or record the lesson using during normal working hours (9am -
any other device. 5pm) for lessons. ﬁituations to avoid online: \

understa_nd that a responsible adult will Terms [Eesemns musk e eEshl=d M Intimate locations (such as bed-
remain present verbally throughout advance and recorded as such in an rooms, bathrooms)
the lesson. online calendar. Use of nicknames

are respectful of others (both teachers Private conversations
and pupils) throughout the entire les- Observational comments about
Sl home or family

follow your teacher’s instructions at all Disrespectful comments about oth-
times and do not interfere with other ers either verbally or using the
online functions (e.g. screen sharing, chat box.
muting others etc) during the lesson .
unless you are asked to do so. ¢ THE

use the chat box appropriately. - - HARBOUR

/ K Z1™ SCHOOL / \ /
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f or

Key Principles for Parents for Remote Learning

/As a parent or a responsible named\

adult please:

encourage your child to listen carefully
when their teacher reminds them of
the Key Principles for Teaching Re-
motely (found in the induction pack).

ensure that your child acknowledges that
they are present at the start of the
lesson by either answering their
name or showing themselves on
camera.

ensure that your child uses their only
school email address and the online
platforms recommended by The Har-
bour School (Teams). They will not
be able to send emails from their
school account.

ensure that your child does not use the
recording function on Teams, and
that neither you nor they record the
lesson using any other device.

ensure that you remain present verbally
throughout the lesson.

ensure your child is respectful of others
(both teachers and pupils) throughout
the entire lesson.

ensure that your child follows the teach-
er’s instructions at all times and that
they do not interfere with other online
functions (e.g. screen sharing, muting
others etc) during the lesson unless
asked to do so.

monitor appropriate use of the chat box.

N /

@eml guidance \
Pupils are encouraged to use a virtual or

blurred background or ensure that neu-
tral areas in their homes (i.e. blank
walls) are used.

Pupils should ensure that no personal
identifying information can be seen in
the background (e.g. personal photo-
graphs, domestic address).

Dress for both pupils and staff should be
appropriate i.e. smart casual dress.
Wherever possible, people not connected
to the school should not appear on

screen

All communications should be completed
during normal working hours (S9am -
5pm) for lessons.

Teams lessons must be scheduled in
advance and recorded as such in an
online calendar.

ok, THE
~- HARBOUR
SCHOOL

“One-to-one sessions N
/ Communication with multiple pupils is pre- \
ferred and teaching staff should seek to
encourage group working for live audio or
video contact, unless they are delivering
lessons to individual pupils in exceptional

circumstances.

Should causes for concern arise, staff should
immediately draw the meeting to a close
and report their concern to their site DSL.
Staff should follow procedure in The Har-
bour School’'s Safeguarding Policy.

For difficult pastoral conversations and
\ disclosures, staff should seek to have /

a member of SMT/Site DSL present

'~ On the video call.

L~
/ Situations to avoid online: \\

Intimate locations (such as bed-
rooms, bathrooms)

Use of nicknames

Private conversations

Observational comments about
home or family

Disrespectful comments about oth-
ers either verbally or using the

chat box.

N
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Key Principles for Staff
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