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Introduction 
Welcome to The Harbour School  

Your child has been referred to us and we have prepared this pack for you to 

help explain some of our procedures and plans. 

You can also look at our website, www.thsportsmouth.org to view our policies, 

read our Local Offer and view our newsletters which celebrate the learning of 

pupils across our school. 

This induction pack has been put together to inform you (parents, carers and 

pupils) of key information and for us to obtain  your consent where needed. 

In order to meet statutory obligations and to gain the support in the delivery of   

education to each pupil, The Harbour School has combined all consensual 

information into one signatory sheet at the end of this pack.  You will then be 

able to hold onto this booklet should you wish to refer to it at a later date. 

Whilst efforts have been made to minimise the amount of paperwork needing 

to be completed/signed there are a few additional pieces of information that 

will need to be completed/signed in conjunction with this document.  Some of 

these might include:  

• Pupil/Parent Contact Information 

• Medical Form 

• Permission to Administer Medication 

• Reintegration and Tuition Individual Learning Plans  
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GDPR Privacy Notice  

Statement of Purpose 

Please See Our Website for full details 

Privacy Notice (How we use pupil information)  

We at The Harbour School are a data controller for the purposes of the Data Protection Act. We 
collect personal information from you and may receive information about you from the previous 
school and the Learning Records Service. We ensure we are compliant with the GDPR.  

Why do we collect and use pupil information?  
We use the pupil data:  
• to support pupil learning  
• to monitor and report on pupil progress  
• to provide appropriate pastoral care  
• to assess the quality of our services  
• to comply with the law regarding data sharing  
• to safeguard pupils  
Personal information will only be collected and used with your consent or where it is needed by the school 
or the local authority to comply with a legal obligation. For example, the Education Act 1999, requires the 
collection of pupil data for school census purposes.  
 
Who do we share pupil information with?  
We routinely share pupil information with:  
· schools that the pupil’s attend after leaving us  
· our local authority  
· Other local authorities if they have responsibility for a child who has SEN/LAC  
· the Department for Education (DfE)  
· School Nurses  
· Educational Psychologist  
 
Data collection requirements: 
To find out more about the data collection requirements placed on us by the Department for Education (for 
example; via the school census) go to  
https://www.gov.uk/education/data-collection-and-censuses-for-schools. 
 
The National Pupil Database (NPD) 
The NPD is owned and managed by the Department for Education and contains information about pupils 
in schools in England.  
We are required by law, to provide information about our pupils to the DfE as part of statutory data 
collections such as the school census and early years’ census. Some of this information is then stored in 
the NPD. The law that allows this is the Education (Information About Individual Pupils) (England) 
Regulations 2013. 
 
To find out more about the pupil information we share with the department, for the purpose of data 
collections, go to https://www.gov.uk/education/data-collection-and-censuses-for-schools. 
To find out more about the NPD, go to https://www.gov.uk/government/publications/national-pupil-
database-user-guide-and-supporting-information. 
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COVID 19  

We have all had to change our everyday behaviours and many people have experienced 

significant life changes and loss. 

As a school, we have put the safety and emotional well being of every one at the heart of 

everything we do.  We work closely with our families and pupils to keep in regular contact. 

Like other schools, we have had to make changes to our school, from timetables to learning at 

home. 

We may have to adjust our provision throughout the year but will keep you fully informed and up 

to date. 

As a special school, we follow Government and Local Authority Guidance to inform us of 

everything we need to do to keep everyone as safe as possible.  

 

 

• Follow Social Distancing 

• Wash Hands 

• Ventilate rooms 

• Take regular tests 

• Follow Updated  Government Guidance 

• Use testing to keep everyone as safe as possible 
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Reintegration and Tuition Service 
The Local Authority is responsible for arranging suitable education for children who, because 

of illness or other reasons, would not otherwise receive suitable education.  

The Harbour School is commissioned to provide tuition for pupils who are unable to attend 

their mainstream school for health reasons.   

Pupils are referred to the Reintegration and Tuition Service by their mainstream school 

through the Local Authority Inclusion Panel. Medical advice/evidence is required as part of the 

referral. 

The Harbour School also provides education for pupils admitted to hospital within the chil-

dren’s wards at Queen Alexandra Hospital. 

Teaching and Learning 

Lessons will be timetabled at any time between 9 am  and 3 pm. 

What we will provide: 

Pupils at Key Stages 1 and 2 will be offered: 

Remote online learning in small groups for: 

English 4 x 45 mins per week 

Maths   4 x 45 mins per week 

Cross-curricular learning 4 x 45 mins per week 

Emotional Literacy learning support at home, two visits a week for an hour. 

Pupils at Key Stages 3 and 4 will be offered: 

Remote online learning in small groups for  

English 4 x 45 mins per week 

Maths   4 x 45 mins per week 

Science  4 x 45 mins per week 

Emotional Literacy learning support at home, two visits a week for an hour. 

 

Pupils preparing to reintegrate back to mainstream or to a special provision will be offered 
small group learning opportunities. 
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Induction, progression and re-integration 
Your child will have a Reintegration and Tuition Individual Learning Plan which will be reviewed 

with you, the  mainstream school and any other professionals involved every 6 weeks. 

Mainstream schools will continue to coordinate and submit  EHC needs assessments if needed.  

Mainstream schools will coordinate EP assessments and reports. 

Mainstream schools will continue to lead Annual Reviews for pupils who have an Education 

Health and Care Plan. 

Mainstream schools will maintain responsibility for end of Key Stage 2 assessments and end of 

KS4 exams. 

 

Accessing Remote On Line Learning 

Your child will need a laptop with a keyboard to access TEAMS and Office 365 and a steady in-

ternet connection. Your mainstream school may be able to provide equipment in exceptional cas-

es.    

You, or a named responsible adult, will need to be in the room and be available verbally. Lessons 

will be timetabled at any time between 9 am and 3 pm. 

You, or a named responsible adult, will need to follow our Key Principles for Remote Learning 

guidance. 

 

Supporting Emotional Literacy and Mentoring at home 

You, or a named responsible adult, will need to be at home. 

You will need to offer a smoke free environment. 
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Key Principles for Pupils for Remote Learning 
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Key Principles for Parents for Remote Learning 
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Key Principles for Staff for Remote Learning 
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Referrals to any other agencies such as the Educational Psychology Service will be discussed at the 
review meetings. 

Referral to Other Agencies 

Statement of Purpose 

Safeguarding and promoting the welfare of children is everyone’s responsibility as a parent or 
family member, a concerned friend or neighbour, an employer, staff member or volunteer.  The 
Harbour School is committed to ensuring that the health, safety, well-being (including mental 
health) and development of all children who attend is our paramount concern. Our approach is 
child-centred, meaning that we consider, at all times, what is in the best interests of the child. 
The school will therefore: 

Establish and maintain an environment where children feel secure, supported, valued, are en-
couraged to talk, and are listened to and know that their wishes and feelings will be taken into 
account. 

Ensure children know that there are adults in the school whom they can approach if they are 
worried. 

Include opportunities in the school’s curriculum for children to develop the skills they need to 
recognise and stay safe from; abuse, bullying, child sexual exploitation, radicalisation and/or 
extremist behaviour, child criminal exploitation, teen relationship abuse, the impact of new tech-
nologies on sexual behaviour (for example ‘sexting’ and accessing pornography), peer-on-peer 
abuse, gender based violence, drug and alcohol misuse and when using the internet and social 
media (making clear risk assessment and responding consistently to protect pupils while ena-
bling children to take age appropriate and reasonable risks as part of their growth and develop-
ment). 

Develop effective links with relevant agencies providing a coordinated offer of early help when 
additional needs of children are identified and co-operating as required with child protection 
matters including attendance at case conferences. Ensuring that the right child has the right 
support at the right time, to ensure they achieve good outcomes. 

Challenge any discriminatory behaviour, derogatory language or radical and extremist views 
and provide help and support to children about how to treat others with respect. 

Maintain a culture of vigilance and an attitude of; ‘it could happen here’, where safeguarding is 
concerned and always act in the interests of the child. 

Safeguarding 
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Keeping Safe 

We always aim to make you feel safe and welcome and  
believe that having good relationships with the staff    working 
with you is the first step to success, but sometimes people get 
worried. 

What can you do if you are feeling worried? 

• Talk with a trusted member of staff 

• Use the school website to help you find support  

• Learn about how to keep safe in lessons. 

• Access KOOTH—this is a free on line service. 

Serious incidents do happen sometimes – if you are ever involved in 

an incident or feel pressured, we will take it very seriously and may 

need to involve your parent/carer, Police and/or Social Care to make 

sure you are kept safe. 
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Responsible Internet Use  

We will plan  learning opportunities in safe internet use and the safe use of 
social media. 

We will respond proactively when there are challenges  

Access must only be made via the user’s authorised account and password, which must not be 
given to any other person. 

• School computer and internet use must be appropriate to the pupils’ education  

• Copyright and intellectual property rights must be respected. 

• The use of public chat rooms is not allowed. 

• Irresponsible use may result in the loss of internet access. 

• Individual user’s internet access may be monitored, including web and email use.  
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Information on Your Child’s Health and Attendance whilst with 

the Reintegration and Tuition Service 

The Health Protection Agency have issued guidelines regarding when pupils need 

to be kept off school on medical grounds. 
 

A summary is given below:- 

• Headache, earache or stomach ache — give Paracetamol and plenty of fluids, inform 

reintegration and tuition service  still complete lesson. 

• High temperature — give Paracetamol and plenty of fluids, inform reintegration and tuition 

service and still complete lesson. 

• Coughs and colds — give Paracetamol and plenty of fluids, inform reintegration and tuition 

service still complete lesson. 

• Flu/swine flu — child can return to reintegration and tuition when recovered, usually about 5 

days. 

• Sore throat, tonsillitis or glandular fever — give Paracetamol and plenty of fluids, inform 

reintegration and tuition and still complete lesson. 

• Diarrhoea and vomiting — child can continue reintegration and tuition online lessons but 

mentors will not visit until 48 hours after last episode of diarrhoea or vomiting. 

• Head lice — still complete lesson. Treat all others at home. 

• Threadworm — still complete lesson. Treat all others at home. 

• Warts, verrucae or athletes foot — still complete lesson. Treat all others at home. 

• Conjunctivitis — still complete lesson. get treatment from pharmacy. 

• Impetigo — child can continue reintegration and tuition online lessons but mentors will not 

visit until lesions are crusted over. 

• Measles, chicken pox or German measles — child can continue reintegration and 

tuition online lessons but mentors will not visit until 5 days after rash starts. 

• Mumps — child can continue reintegration and tuition online lessons but mentors will 

not visit until 5 days after start of swollen glands. 

• Whooping cough — child can continue reintegration and tuition online lessons but 

mentors will not visit until days after starting antibiotics. 

 

If your child is ill on waking up but feels better during the morning they child can continue 

reintegration and tuition online lessons in the afternoon. 

If your child is ill please contact the reintegration and tuition office by 08:30am  to inform of their 

absence and reason for illness. 

To assist the school in providing a balanced curriculum please ensure that all non essential 

appointments are made after lessons or during school holidays. 
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ATTENDANCE  

 
Good attendance is an expectation of The Harbour 

School Reintegration & Tuition Service. 

 

If your child is absent, please call the Reintegration & Tuition Service  

office on the morning of every absence. 

 

School Office - 02392 665664 Option 3 

 

Absence  

If your child is persistently absent from lessons, the Attendance Team 

(A.T.) will be involved and the reintegration & tuition placement offer 

may be withdrawn. 

 

Holidays in term time      

Holidays in term time are not authorised. 
 
Medical appointments in school time  
Where possible please try to make medical and dental appointments 
outside lessons .Evidence is required to authorise any medical  
absences. 
 
Studybugs 
Download the free app 
Studybugs  
 
 
                           
  
 
 
 
 
 
 
 
                
 
                                          
                                                     

https://studybugs.com/
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Consent for Taking and Using Images 

From time to time we may take photographs of our pupils or use video 

cameras to record their work and achievements. Such images may be 

used in work evidence, displays, presentations or within our website 

and  promotional material.   

If you do not wish images of your son/daughter to be made please 

inform the school in writing.   

The school assures you that we would not allow images of our pupils 

to appear in the media without first obtaining your permission.  

We are legally required to obtain your permission to use 

your child’s image. 

Participation in Emotional Literacy lessons outside 

the home 

In order for your son/daughter to fully access their personalised learning 

programme, some areas of the emotional literacy programme will be  

addressed through activities outside the home, and may include  

educational visits, sports or college visits.  

 

At the end of an activity all pupils will be expected to return home before 

they are dismissed.  Pupils will NOT be allowed to be dropped anywhere 

but directly home from an off-site venue.   
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2021 — 2022 School Calendar 
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Consent Form, Understanding and Support 

Indicate your consensual agreement to the following: 

 Agree 

Consent 

✓ or  

Induction Pack has been explained and shared 
  

GDPR 
  

Safeguarding/Referral to Other Agencies 
  

Keeping Safe and KOOTH 
  

Responsible Internet Usage and e-Safety 
  

Key Principles for Pupils for Teaching Remotely 
  

Key Principles for Parents for Teaching Remotely 
  

Key Principles for Staff for Teaching Remotely 
  

Attendance and Studybugs 
  

Consent for Taking & Using Images/Photographs  
  

Emotional Literacy lessons outside the home. 
  

Calendar 
  

 
  

 
  

Name:  Relationship:  

Signature:  Date:  

Pupil Name:  


